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Rowan College of South Jersey will be receiving proposals on: 
 

RFP Title:  Website Development Services 
 
RFP Number:  RFP# FY25 01 01 
 
Advertising Date: January 11, 2025 
 
Scheduled Opening: January 22, 2025 at 1:00pm prevailing time 
 
Place of Opening: College Services Building, 6 Blackwood-Barnsboro Road, Sewell, NJ 08080 
 

Instructions 
 
It is imperative that the proposal be submitted before the scheduled date and time of the proposal opening.  
Proposals delivered in person prior to the proposal opening must be brought to the College Services Building 
and submitted to the Controller of College Services or his designee.  Proposals received after the indicated 
opening time will be rejected and returned.  The College will not be responsible for any proposals not delivered 
directly to the Controller of College Services or his designee regardless of the method of delivery. 
 
Proposals must be identified on the outside of the proposal package and/or envelope with the Proposal Title, 
Proposal Number and Scheduled Opening date and time.  Proposals may not be packaged together for another 
proposal scheduled at a later date and time. 
 
Please Note:  The following enclosures are prerequisites which must be submitted with 
your proposal response.  Failure to return any one of the forms listed below will 
automatically disqualify your proposal. These forms must be completed, and signed 
(where noted), otherwise your proposal will be disqualified. 
 

• Statement of Ownership 
• Respondent’s Certification Form 
• Non-Collusion Affidavit 
• Prohibited Activities in Russia or Belarus 
• Disclosure of Investment Activities in Iran Certification Form  
• Addenda Acknowledgement  

 
PLEASE PROVIDE ONE ORIGINAL AND ONE DIGITAL COPY OF YOUR PROPOSAL ON A USB DRIVE 
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Rowan College of South Jersey 
Public Notice 

 
Notice is hereby given that Rowan College of South Jersey is requesting sealed proposals for: 

 

WEBSITE DEVELOPMENT SERVICES 

PROPOSAL # RFP FY25 01 01 
 
Copies of the Request for Proposals may be obtained in the College Services Building, 6 Blackwood-Barnsboro Road, 
Sewell, NJ 08080 or by e-mailing Emyers@rcsj.edu or purchasing@rcsj.edu. 

Proposals will be received by the Controller of College Services of Rowan College of South Jersey or his designee on 
January 22, 2025 at 1:00pm prevailing time, and will be publicly opened in the College Services Building, 6 
Blackwood-Barnsboro Road, Sewell, NJ 08080.  

The College assumes no responsibility for delays in any form of carrier, mail or delivery service causing the proposal to 
be received by the Controller of College Services later than the above referenced scheduled deadline. 

Nothing herein is intended to exclude any responsible firm or in any way restrain or restrict competition. All responsible 
firms are encouraged to submit proposals. Final selection of firm(s) shall be made by the Rowan College of South Jersey 
Board of Trustees by formal resolution. 

The Board of Trustees of Rowan College of South Jersey reserves the right to accept or reject any or all proposals 
submitted in the best interest of the College, and to waive any informalities in the proposal should it be in the best 
interest of the College. If awarded a contract, your company/firm shall be required to comply with the requirements of 
N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq. No Proposer may withdraw his/her proposal within sixty (60) days 
after the actual proposal is received and opened by the College. 

If your proposal is accepted, an award will be made, as the law requires, through a formal Board of Trustees 
Resolution. Proposals are solicited through a Fair & Open process in accordance with the law N.J.S.A. 19:44A – 20.4 
et seq. 

Proposers are required to comply with the requirements of P.L. 2009, c.315; P.L. 2004, c.19 and P.L. 77, c.33. 
 
 
For Rowan College of South Jersey, 
Edward Myers, Controller of College Services 
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REQUEST FOR PROPOSALS (RFP) for WEBSITE DEVELOPMENT SERVICES 

Rowan College of South Jersey is a community college operating in the State of New Jersey as authorized under provision 
of N.J.S.A. 18A:64A et seq. In addition, the College is subject to regulations and guidelines established in the New Jersey 
Administrative Code 9:4 et seq. 

Rowan College of South Jersey will award a one-year contract for Website Development Services, with a one-year 
optional renewal contract (with option to renew at the sole discretion of the College), based on the criteria listed in the 
specifications, and the fee proposal.  Firms should certify that the fees included in their proposal will be in effect for the 
duration of the contract.   

Rowan College of South Jersey is seeking pricing that will be in effect for the period of February 19, 2025 through 
February 18, 2026 for year 1, and February 19, 2026 through February 18, 2027 for year 2. 

All prospective vendors submitting proposals are required to comply with the requirements of P.L. 1975, c. 127 and all 
duly adopted Affirmative Action Regulations, P.L. 77, c .33, and to complete a non-collusion affidavit.  All vendors must 
also comply with P.L. 2009, c.315 and a copy of their New Jersey Business Registration Certificate must be submitted no 
less than ten business days prior to award of contract approved by the College’s Board of Trustees.  The vendor must have 
obtained the Business Registration Certificate prior to the receipt of bids and/or proposals. 

Despite any language contained herein to the contrary, this Request For Proposals does not constitute a bid and is 
intended solely to obtain competitive proposals from which the College may choose a contractor(s) that best 
meet(s) the College’s needs. It is the College’s intent that no statutory, regulatory, or common law bidding 
requirement apply to this Request For Proposals. 

Official College RFP documents are available from the College as described herein at no cost to the vendor.  
Potential proposers are cautioned that they are proposing at their own risk if a third party supplied the RFP 
document that may or may not be complete.  The College is not responsible for third party supplied RFP 
documents. 

 
Sealed proposals will be received until January 22, 2025 at 1:00pm prevailing time. 
Questions regarding this proposal should be directed to Ed Myers, emyers@rcsj.edu and purchasing@rcsj.edu 

ANTICIPATED SCHEDULE OF DATES 
January 11, 2025   Request for Proposals advertised 
January 22, 2025   Proposals due by 1:00pm prevailing time 
February 18, 2025   Anticipated Board of Trustees Award date(s) 

 
 
The Board of Trustees reserves the right to waive any or all information, or to reject, any or all proposals submitted if 
deemed to be in the best interest of the College. 
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1. Introduction and Executive Summary  
Rowan College of South Jersey (RCSJ) is seeking a qualified web site development company (“Bidder”) to design a 
multi-functional web site that provides valuable information and resources, promotes the college’s image, and enhances 
communication with our various audiences. Bidders should have prior experience in web site development for higher 
education and can advise on best practices, current trends, and solutions for engaging with various constituents.  
RCSJ is requesting proposals for: 

• Planning the scope of work and project management during the contract period 
• Developing a new web site on the domain www.RCSJ.edu   
• Supporting site launch 
• Providing post-site launch consultation 

 
2. College Overview 
Rowan College of South Jersey is a regional community college in New Jersey formed from the merger of Rowan College 
at Gloucester County and Cumberland County College. This institution operates on two campuses and offers over 100+ 
associate degree and certificates programs (in-person and online), as well as multiple educational opportunities for 
individuals of all walks of life. 
Key institutional features include: 

• Dual enrollment programs for high school juniors and seniors 
• Cost-saving initiatives with premier partner Rowan University (such as Rowan Choice and “3+1” degree 

offerings), as well as transfer opportunities with other partner universities 
• Strong ties with local businesses, including corporate donors, and chambers of commerce for workforce 

development 
• Opportunities for experiential learning through internships, as well as hands-on, project-based experiences (labs, 

community learning, etc.)  
• Division of Career & Technical Education offering non-credit, short-term career training and industry credentials 

(grant-funded and fee-for-service) 
• Active campus life including student athletics, clubs, honor societies, student government, and community-based 

organizations 
• Connections in the medical field, creating South Jersey’s first “EDs, MEDs & Commerce” Corridor, enhancing 

educational and economic development through partnerships with Rowan University and health care providers. 
 

3. Target Audience Profile 
Rowan College of South Jersey serves nearly 11,500 students annually, which includes high school students and recent 
high school graduates, as well as a “non-traditional” population of adults attending college for new skills, a career change, 
to upskill in their field, or those in transition (individuals with disabilities, re-entry, displaced workers, unemployed, etc.). 
The college’s student demographic report is available upon request.   

 
4. Project Owner 
Bidder will report to Vice President of Communications, Marketing and Enrollment Management and work with key team 
members within the department. The Information Technology department will also provide guidance/support for site 
hosting and integration of the Enterprise Resource Planning software (Anthology). Rowan College of South Jersey will 
assume ownership of all design, content, photo/video assets, web domain, CMS and hosting account.  
  

http://www.rcsj.edu/
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5. Deliverables 
Bidder will provide the following as part of the project.  

1. Planning the scope of work and project management during the contract period 
o Project phase timelines and tasks 

 
2. Developing a new web site on the domain www.RCSJ.edu   

PLATFORM 
o Advice and implementation of web programming language  
o Advice and implementation of Content Management System for RCSJ to maintain site pages, content, 

photography, videos, etc.  (WordPress, Sitefinity, other?) 
DESIGN 
o Design concept (header, footer, page layout, repeating elements) per college branding guidelines 
o Approximately 10 - 15 page templates 
o Alert banner/notification bar with capability to toggle on/off for critical or time-sensitive information 
NAVIGATION 
o Site map/architecture/wireframe of top-level navigation and sub navigation menu 
o Development of pages for top-level sections and subpages (NOTE: RCSJ will provide copywriting, 

images, icons, videos) 
FUNCTIONALITY 
o Responsive for user experience (UX) on desktop, tablet and mobile 
o Considerations for interactivity, functionality, plug-ins, accessibility, etc.   
o Search query function  
o Optimized for SEO  
o Integration of RCSJ’s Google Analytics account and placement of tracking pixels/code 
o Calendar 
o Reusable content blocks for academic majors, announcements, contacts  
o Filtering/tagging capabilities for news stories and academic majors 

 
3. Supporting site launch 

o Liaising with RCSJ’s hosting provider/platform for upload/transfer of files to server 
o Testing, security, analytics, etc. 

 
4. Providing post-site launch consultation 

RCSJ is requesting to include in this project a period of support after the web site is launched, with the 
anticipation that the Bidder would provide the following guidance on site maintenance and standard operating 
procedures:  

o Troubleshooting, security & bug patches, support, CMS platform updates 
o Rules around adding pages and deleting pages 
o Site redirects  
o Managing of PDF document URLs (naming convention, hosting, etc.) 
o Levels of users/content owners 
o Date/milestone triggers for internal updates/reviews 
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6. Uses/Purpose of our Current Website 
• Information Hub: Provides essential information about the college, including educational programs, faculty, 

events, campus facilities, etc.  
• Products: Clear and informative sections for academic divisions and majors (program finder) 
• Admissions: Online environment to house information and access to all aspects of admissions (recruitment, 

admissions, application, enrollment, financial aid, class registration processes).  
• Recruitment Marketing: Engine of marketing efforts, including landing pages tied to organic and paid 

promotional media that includes RFI (request for information) forms tied to our CRM 
• Academic Resources: Offers resources such as course catalogs, academic calendars, schedules, and access to the 

library and research materials. 
• Communication Platform: Platform for announcements, events, news, and important updates (such as emergency 

messaging) 
• Showcase of Campus Life: Highlight student activities, clubs, organizations, and campus life. 
• Fundraising: Highlight information from the college’s Foundation, fundraising opportunities, scholarship 

availability, board of directors,   
• Public Relations and Branding: Digital “face” of the institution--showcasing our values/brand/achievements 

through press releases, student stories, news, etc. to the wider world, including information about our President 
and Board of Trustees 

• Compliance: Certain documentation is required to be easily available on the web site, (such as board minutes, 
security report, student handbook, Student Right to Know, etc.)  

 
7. Challenges of our Current Website 

• RCSJ is a regional institution with two campuses, and the result of a merging of two community colleges. Our 
current web site is a combination of the two school’s prior web sites, and in many cases has two pages for each 
topic (accommodating in some part to different systems or processes on two campuses) 

• Differentiating Rowan College of South Jersey from Rowan University and Rowan College of Burlington County, 
three institutions that share the name “Rowan” and therefore are often associated as being the same school. 
Rowan University is RCSJ’s premier partner university and the transfer option for a large portion of our student 
base 

• Our web site is built on the Microsoft SharePoint platform, which is difficult to use as needs and technology 
evolves 

• Search function is cumbersome and doesn’t always provide relevant choices or ease of use 
• Navigation has been edited over the years making it hard to locate resources 
• Information that is for current students and faculty that should be on the College’s portal (intranet)  
• Difficult to update homepage and other features  
• Inconsistent branding and templates 
• Too many pages 
• We are manually updating a calendar, and need a calendar function (student activities, foundation, President’s 

office, open house)  
• YouTube video embeds don’t always display properly 
• SEO - Page rankings could be higher  
• Better support/tracking for marketing landing pages 
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8. Technology Integrations 
The new web site must integrate (allow for plug in) with our new management system Anthology ERP, which covers the 
following: 

• Reach (Recruitment) with RFIs, drip email campaigns, prospect scoring, etc. 
• Student (Retention) CRM 
• Chatbot (this is part of our Anthology system) 
• Technology/systems/platforms not part of this project scope 

The following represent systems and platforms that are pre-existing and will not be included in the 
build/development of the new web site. However, external links to these sites will be provided on the new site and 
therefore need to be included in site navigations:  

o Intranet/portal (for staff and student use) (Sitefinity)  
o Student records management platform/CRM 
o Blackboard (Courses/e-Learning) 
o Course registration system 
o Athletics 
o Libraries 
o Employment opportunities/job postings 
o Advisement scheduling 
o Bookstore 
o Fund-raising donations/e-commerce  
o Event registration 
o Calendar (this is part of our Anthology system) 

 
9. Bidder Qualifications 
RCSJ believes that the Bidder’s previous experience, expertise of personnel, and related factors are important in assessing 
the Bidder’s potential to successfully fulfill the requirements defined in this solicitation. Accordingly, prospective Bidders 
must conform to the following minimum qualification standards and provide the required information in order to be 
considered for award. 

• Bidders must have verifiable, successful experience in the last three (3) years in providing the services specified 
in this solicitation (or substantially similar) for at least three (3) customer accounts. Bidders must provide the 
company name, address, contact name and phone number, and brief description of reference accounts meeting 
these criteria. 

• Demonstrated capability of completing a project of similar size, scope and complexity. 
• Bidders must possess all trade, professional, or business licenses as may be required by the work contemplated by 

this RFP. 
• Experience developing college or university web sites is preferred. 
• Provide evidence of all insurance, indemnifications and assurances as may be required by County, State and/ or 

Federal law. 
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10. RFP Instructions, Clarifications and Protocol 
• RFP Questions, Inquiries and Clarifications 

All inquiries, questions, and requests for clarification of the contents of the RFP must be in writing via email and 
addressed to the RCSJ contacts shown above. Whenever the RCSJ response to an inquiry would constitute a 
modification or addition to the original RFP, the reply will be made in the form of an amendment to the RFP. All 
inquiries must include: 

o The company's name, address and phone number 
o A clear and concise question 
o References to specific points within this RFP. 

 
In order to the speed the RFP process, RCSJ requests that all questions regarding the RFP be submitted by 
January 17, 2025. Bidders may also be asked to give formal presentations to a Vendor Selection Committee and 
should be prepared to discuss all aspects of the proposals during this process. 
 

• Submittal Guidelines 
Please provide a signed, electronic PDF proposal document of your response to this RFP as an email attachment 
by January 22, 2025, to: emyers@rcsj.edu with a cc to purchasing@rcsj.edu 

 
Hard copies are not required but will be accepted if the vendor prefers. 

 
All proposals will be received until January 22, 2025 at 1:00pm prevailing time.  Any proposal, digital or hard 
copy, delivered after this date and time will be rejected. 
 

• Disclaimers 
Please be aware that RCSJ is not committed to any course of action as a result of its issuance of this RFP and/or 
its receipt of a proposal from you or other firms in response to it. The issuance of this RFP does not imply that 
RCSJ is making an offer to conduct, expand, or terminate business with any RFP participant. 
 

• Contract Award 
RCSJ reserves the right, in its sole discretion, to contract with a single Bidder or multiple Bidders based on the 
overall impact of the Bidder’s proposals or on any other evaluation criterion. 
 

• Unsuccessful Proposals 
Upon award and execution of a binding agreement, the Bidder’s contacts for the unsuccessful Bidders will be 
notified. 

  

mailto:emyers@rcsj.edu
mailto:purchasing@rcsj.edu
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Proposed Format of Response 
 

A formal written proposal, addressing each area of assistance should be received no later than January 22, 2025 at 1:00pm 
prevailing time, by Edward Myers, Controller of College Services, (or his designee), Rowan College of South Jersey, 
College Services Building, 6 Blackwood-Barnsboro Road, Sewell, NJ 08080.  The proposal is to be placed in a sealed 
envelope within the mailing envelope.  The internal envelope is to be clearly labeled with the Proposal Title, Proposal 
Number and Scheduled Opening date and time.  Proposals not received by the prescribed date and time will be rejected 
and returned unopened to the respondent.  As indicated previously, we will also accept signed digital PDF documents that 
are to be emailed to emyers@rcsj.edu with a cc to purchasing@rcsj.edu in lieu of a mailed hard copy.  The same deadlines 
apply to both digital and hard copies of proposals. 

 
The proposal should include: 
 
PROPOSAL RESPONSE OUTLINE:  Proposals must be concise and in outline format.  Pertinent supplemental 
information should be referenced and included as attachments. All proposals must be organized to comply with the 
following sections: 
 

A. Table of Contents:   

Proposals must include a table of contents with page numbers covering all parts including exhibits and addenda, 
with sufficient detail to facilitate easy reference to all requested information. 

B. Introduction and Management Overview:   

This section should present an introduction and general description of the Bidder company's background, nature 
of business activities, experience in providing the required and related services (specifically address experience in 
school recruitment marketing), and staff qualifications. This section should also provide a statement of the 
Bidder’s understanding of the major objectives of the solicitation and the Bidder's approach to fulfilling Rowan 
College of South Jersey’s requirements. 

     
C. Response to Scope of Work and Deliverables: 

Bidders must submit a complete response which addresses the scope of work and service requirements set forth in 
the RFP. The response must identify all services Bidder proposes to fulfill the stated requirements. Proposals must 
follow the specified format as closely as possible for ease of evaluation by addressing the requirements in the order 
and manner presented, in sufficient detail to describe how the Bidder’s products or services meets the stated 
requirements. 
 
Scope of Work 
o Describe familiarity with development of college web sites and understanding of challenges outlined with 

RCSJ’s current site.  
o Provide a comprehensive outline and detailed description of the recommended implementation steps. 
o Provide sample URLs of a college web site for a former or current client to demonstrate project success. 

  

mailto:emyers@rcsj.edu
mailto:purchasing@rcsj.edu
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D. Proposed Timetable 

Bidders must submit a timetable for onboarding and implementation of all phases of the proposed project. This 
timeline must specify the critical decision points in the implementation process. 

 
E. Account Management 

In the event that Rowan College of South Jersey selects your company to provide the web site development, how 
will you structure your support personnel to provide adequate services? What account management options do 
you offer, including formal and informal communication with RCSJ internal team members? What approval 
process will you put into place to get sign-off from RCSJ before execution of plans? 
 

F. Full Cost Disclosure:  

Bidders must submit the required pricing information in the format specified in this section. All proposed 
products and services must be clearly identified. Bidders must include any additional cost information which may 
be relevant to the RFP. 
The Bidder should Quote individual prices for all items in the proposed solution, including separate prices for any 
levels of customization that are proposed. 
All prices quoted in Bidder’s Proposal shall be firm and fixed for 120 days following the deadline for RFP 
submissions, or until a Contract is signed which establishes future pricing, whichever comes first. 

 
G. References:   

Provide a list of 3 relevant clients and institutions of similar size and scope that your firm has serviced in the last 
five (5) years. Provide dates, scope of services provided, total cost of services. Please include the following: Name 
of agency, contact person’s name, position, current telephone number and email address. 

 
H. Forms & Documents to be submitted with Proposal:   

 
• Equal Employee Opportunity Form 
• W-9  
Please Note:  The following enclosures are prerequisites which must be submitted with your proposal 
response.  Failure to return any one of the forms listed below will automatically disqualify your proposal. 
These forms must be completed, and signed (where noted), otherwise your proposal will be disqualified. 

 
• Statement of Ownership 
• Respondent’s Certification Form 
• Non-Collusion Affidavit 
• Prohibited Activities in Russia or Belarus 
• Disclosure of Investment Activities in Iran Certification Form  
• Addenda Acknowledgement  

 
The following documents must be on file prior Board of Trustee approval: 

• New Jersey Business Registration Certificate 
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I. Other Information to the College:  

This section is for any additional information not included elsewhere in the proposal that a firm believes is necessary 
or would be helpful to the College in evaluating the proposal.  
 
Proposal Evaluation Criteria:  The criterion considered in the evaluation process is listed below. The arrangement of 
criteria is not meant to imply order of importance. The award will be based on the complete proposal and criteria listed 
below, not solely on the lowest fee or percentage charged by your firm: 
 
In determining the firm best suited to perform the necessary Website Development Services for the College and the 
Foundation, the experience, reputation, size and availability of qualified staff, and cost will be considered. 
 
Proposals shall not be considered for further evaluation unless they meet all of the following mandatory criteria: 
Must be properly licensed for public practice in NJ. 
 
Must disclose any record of substandard work, ethics, infractions, or any other violations for which the firm has been 
cited over the past 10 years. If none, please provide a statement to that effect. 
 
Finalists may be invited to meet with college officials for an interview/presentation before a recommendation can be 
made to the Board of Trustees for approval. 
 
Must meet any specific qualification requirements imposed by state or local law or rules and regulations. 
 
Provision of services of the type under consideration with a preference for a firm experienced with post-secondary 
education, with particular emphasis placed on experience with two-year public colleges. 
 
Evaluation:  The College reserves the right to be the sole judge as to the overall acceptability of any proposal or to 
judge the individual merits of specific provisions within competing offers; and its decision will be final. 

Proposals will be reviewed and a recommendation for award will be made to the Rowan College of South Jersey Board 
of Trustees.  The College reserves the right to award projects individually or grouped and may award to multiple firms. 

 
All proposals must remain valid for a period of sixty days after the due date specified.  

 
Other Information  

 
Expenses for developing and presenting this proposal shall be the entire responsibility of the proposing firm and shall 
not be chargeable to Rowan College of South Jersey.  All supporting documentation and manuals submitted with this 
proposal will become the property of Rowan College of South Jersey unless otherwise requested by the firm at the 
time of submission. 

 
To give the College latitude beyond having to hire the lowest bidders, the College’s Board of Trustees reserves the 
right to weigh the product/service offered by the firm more heavily than the price to be paid. 

 
The Board of Trustees reserves the right to waive any or all information, or to reject any or all proposals submitted if 
deemed to be in the best interest of the College. 
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INSTRUCTIONS TO RESPONDENTS 
 
1. PROPOSAL 

A. A copy of the proposal package and specifications may be obtained by prospective respondents by e-
mailing Emyers@rcsj.edu and purchasing@rcsj.edu. 

B. Delivery of sealed proposal will be specified in Notice to Vendors. 
C. Sealed proposals should be labeled must be identified on the outside of the proposal package and/or 

envelope with the Proposal Title, Proposal Number and Scheduled Opening date and time and 
indicate the bidder’s name.  If the proposal is mailed, the above sealed proposal shall be placed in a 
separate envelope addressed as stated above.  The proposal package shall be delivered to Edward 
Myers, Controller of College Services at Rowan College of South Jersey 
BY MAIL:  6 Blackwood-Barnsboro Road, Sewell, NJ 08080 
BY HAND DELIVERY: 6 Blackwood-Barnsboro Road, Sewell, NJ 08080 
 

As to proposals that are not hand delivered to the Purchasing Department in the College Services Building, any 
risk of delivery is the sole responsibility of the respondent. 

 
2. PROPOSAL FORM 

The respondent shall submit his proposal on the prescribed forms in accordance with specifications prepared by 
the College.  The respondent shall indicate clearly in this proposal any deviations from that specified.  The 
respondent shall sign the proposal correctly.  If the proposal is made by an individual, in addition to his signature, 
his address must be shown; if made by a firm or partnership, the address of each member of the firm or 
partnership; if made by a corporation, the person signing the proposal must be the president or vice president of 
the corporation, or individual whose certificate of authority to execute must accompany the proposal. The name of 
the state under the laws of which the corporation was chartered, the names, titles, business addresses of the 
president, secretary and treasurer must appear therein. 

 
3. AWARD 

The Board of Trustees of the Rowan College of South Jersey reserves the right to reject any and all proposals and 
to award contract in part or whole if deemed to the best interest of the Board of Trustees of the Rowan College of 
South Jersey to do so.  Respondent acknowledges that this request for proposals and the award of a contract are 
governed by the County College Contracts Law, NJSA 18A:64A-25 et seq., and that any legal challenges to the 
proposal process, the award or non-award of a contract or the rejection of any proposals, must be pursued before 
the Board of Trustees in accordance with PL 1994 Ch. 48, Sec. 6(f).  The challenge or objection must be 
presented by filing a petition with the secretary of the Board of Trustees within ten (10) calendar days of the 
decision to award or not award a contract.  Proceedings on the petition shall be governed by the Rules Governing 
Hearings before the Board of Trustees of Rowan College of South Jersey, which rules may be obtained at the 
office of the President.  

 
4. ASSIGNMENT OF CONTRACT 

The contract to be awarded and any amounts to be paid thereunder shall not be transferred, sublet, or assigned 
without the written consent of the Owner. 
 

5. TERMINATION FOR BREACH 
In the event that any of the provisions of the contract are violated by the successful respondent, the Owner may 
serve written notice upon such bidder of the Owner’s intention to terminate the contract.  Such notice shall 
contain the reasons for such intention to terminate the contract, and,  
unless within ten (10) days after serving of such notice upon the bidder, such violation shall cease  
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INSTRUCTIONS TO RESPONDENTS (cont’d) 
 
and satisfactory arrangements for correction be made, the contract shall, upon the expiration of said ten days, 
cease and terminate, but the liability of such bidder and his surety for any and all such violation or violations shall 
not be affected or released by any such termination. 

 
6. BULLETINS AND ADDENDUM 

If any respondent is in doubt as to the true meaning of any part of the requirements or discovers any omissions or 
discrepancies therein, he shall notify the College.  Additional information, when required, shall be issued in the 
form of a bulletin or addendum, to all respondents, and such bulletin or addendum shall become a part of the 
contract documents.  All discrepancies, omissions, interpretation requests, etc., shall be in writing and shall be in 
the College Services Office of the College at least seven days prior to the proposal opening. 

 
7. PROPOSAL SELECTION 

The Owner reserves the right not to accept the lowest proposal even though the proposal complies with the 
specifications, if a higher proposal, which in his judgment, also complies with the specifications, has superior 
quality, organization of function which justified the higher price and thereby better serves the interest of the 
Owner. 

 
 8. BASIS OF PROPOSALS 

Proposals not based on the proposal documents, those indicating a qualification of the proposal, conditional or 
uninvited alternative proposals, alterations of form, or irregularities of any kind, may be causes for rejection.  
Proposals in which the prices are unbalanced will be rejected. 

 
 9. PREPARATION OF PROPOSALS 

A. Proposals shall be prepared on forms furnished by Rowan College of South Jersey.  All blank spaces shall 
be filled in, by typewriter or ink, and amounts shown in both words and figures. 

B. Where a respondent is a corporation, proposals must be signed with the legal name of the corporation and 
the legal signature of an officer authorized to bind the corporation to a contract. 

C. In submitting their Proposal, the Contractor certifies that the total base proposal set forth does not include 
any New Jersey Sales Tax. 

D. The Owner may consider informal any proposal not prepared and submitted in accordance with the 
provisions herein and may waive any informalities or reject any and all proposals. 
 

10. MODIFICATION AND WITHDRAWAL 
A. Proposals may not be modified after submittal.  Respondents may withdraw bids at any time before 

opening. 
B. No proposals may be withdrawn within sixty days after the proposal opening. 

 
11. NJPL 1977, CHAPTER 33 – STOCKHOLDERS & PARTNERS DISCLOSURE STATEMENT 

Submittal of a proposal on this project obligates the respondent to comply with the provisions of NJPL 1977, 
Chapter 33, and each respondent must submit a Disclosure Statement with the proposal or prior to the receipt of 
proposals setting forth the names and addresses of all stockholders in the corporation or partnership who own 
10% or more of its stock. 

 
12. NJSA 10:5-31 et seq. , NJAC, c127 AFFIRMATIVE ACTION LAW 

Respondents are obligated to comply with NJSA 10:5-31 et seq NJAC, c127 “Affirmative Action Law.” 
 
13. NJPL 2004, CHAPTER 57 – BUSINESS REGISTRATION CERTIFICATION 
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Respondents are obligated to comply with the provisions of NJPL 2004, Chapter 57.  All vendors must also 
comply with P.L. 2009, c.315 and a copy of their New Jersey Business Registration Certificate must be submitted 
no less than ten business days prior to award of contract approved by the College’s Board of Trustees.  The 
vendor has to have obtained the Business Registration Certificate prior to the receipt of proposals. 

 
14.  AVAILABILITY OF FUNDS 

Pursuant to N.J.S.A. 64A of Title 18A, all multi-year leases and contracts shall be subject to the availability and 
appropriation annually of sufficient funds as may be required to meet the extended obligation.  In addition, the 
specific contract or contracts and obligations of the College under this proposal are subject to availability of funds 
where the contract is to be funded by a grant. 

 
15. PROPOSER’S CONTRACTS (Special Clause of Applicable) 
 

In the event the proposer requires a contract to be entered into with the College, this contract (already executed by 
the respondent) must accompany the proposal response to these proposal specifications for review.  The following 
clause must be included in the Contract: 
 
“Notwithstanding anything in this agreement, the specifications as contained in the proposal dated ___________ 
for the furnishing, delivering, and installation of ____________________________ prepared by the Controller of 
College Services of Rowan College of South Jersey and its Board of Trustees, which control and govern the rights 
and obligations or the respective parties thereto shall be in the event of conflict “prevail over anything contained 
in such agreement, except as modified by _____________ in response to such specifications and listed as 
exceptions to specifications.” 

 
16.  CANCELLATION CLAUSE 

The College reserves the right to cancel any/all contracted services, with or without cause, upon giving 30 days 
written notice to the awarded vendor. 

 
17. INSURANCE REQUIREMENTS  
 

1. Upon Contract Award the successful vendor shall furnish the College with a certificate of insurance as evidence 
that it has procured the errors and omissions/malpractice insurance coverage required herein.  Vendors must give 
the College sixty (60) days’ notice of cancellation, non-renewal, or change in insurance coverage.  The successful 
vendor must provide and maintain the following minimum limits of insurance coverage during the period of 
performance required under the contract resulting from this RFP. 

 
2. Comprehensive General Liability-as broad as the standard coverage form currently in use in the State of New 

Jersey, which shall not be circumscribed by any endorsements limiting the breath of coverage.  The policy shall 
include an endorsement (broad form) for contractual liability and shall include the College as an additional 
insured.  Limits of liability shall be a combined single limit of $1,000,000. 

 
3. Workers Compensation and Employees Liability-applicable to the laws of the State of New Jersey and 

Employer’s Liability Insurance as required by applicable State and Federal laws.  The required limit is $1,000,000 
with employer liability limits of $100,000 for each accident; $100,000 disease policy limit per each employee; 
and $500,000 dismemberment policy limit. 

 
4. Comprehensive Automobile policy-covering owned, non-owned, and hired vehicles with minimum limits of 

$1,000,000 combined single limit. 
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5. Umbrella Liability-limits to be not less than $1,000,000. each occurrence and annual aggregate in excess of 
primary limits shown above.  Coverage to be no more restrictive than Primary. 

 
6. Crime Coverage-Agency shall provide proof of insurance of Employee Dishonesty in limit of not less than 

$100,000. each claim.  Interest of College in funds recovered and held by Agency to be included. 

18. DISPUTES AS TO THE AWARD OR NON-AWARD OF PROPOSALS  

Vendor acknowledges that this proposal and the award of a contract are governed by the County College Contracts 
Law N.J.S.A. 18A:64A-25.1, et.seq., and that any legal challenges to the proposal process, the award or non-award of 
a contract, or the rejection of any proposal, must be pursued before the Board of Trustees in accordance with P.L.. 
1994 CH. 48, Sec. 6(f). The challenge or objection must be presented by filing a Petition with the Secretary of the 
Board of Trustees within ten (10) calendar days of the decision to award or not award a contract. Proceedings on the 
Petition shall be governed by the Rules governing hearings before the Board of Trustees of Rowan College of South 
Jersey, which Rules may be obtained at the Office of the College President. 

19. Finalists may be invited to meet with college officials before a recommendation can be made to the Board of Trustees 
for approval. 

20. All questions related to proposal requirements and specifications should be directed via e-mail to Ed Myers, 
Emyers@rcsj.edu and purchasing@rcsj.edu 

21. AMERICANS WITH DISABILITIES ACT  

Discrimination based on disability in contracting for the delivery of services is prohibited. Respondents are required 
to read American with Disabilities language that is part of the documents attached hereto and agree that the provisions 
of Title II of the Act are made part of the contract. The contractor is obligated to comply with the Act and hold the 
College harmless. 

22. Respondents are hereby notified that pursuant to N.J.S.A. 18A:64A-25.5, RFP may be awarded without public 
advertising for bids or bidding. The College, however, has voluntarily chosen to issue this request for proposals in 
the interest of obtaining the most advantageous contract for the College, price and other factors considered. Proposers 
acknowledge that this process is undertaken for the convenience of the College and the benefit of public and is not 
intended to render the award of this contract subject to any requirements beyond those referenced in the RFP. 

23.  DISCLOSURE OF INFORMATION  

All Proposals received by the College are deemed government records subject to public disclosure pursuant to the 
Open Public Records Act, N.J.S.A. 47:1A-1 et seq. However, if the Proposer chooses to include material of a 
proprietary nature in the Proposal, the College will attempt to keep such information confidential to the extent 
permitted by Applicable Law. The Proposer must specifically identify the section of its Proposal that contains such 
information by properly marking the applicable pages. Preferably, any sections which contain material of a 
proprietary nature shall be severable or removable from the Proposals to assist the College in protecting this 
information. Proposals also shall include the following notice in the introduction of the relevant Proposal: 

“The data on pages ___ identified by ___ (symbol) and labeled “Proprietary Information”, contain information that is 
a trade secret and/or which, if disclosed, would cause substantial injury to (Proposer’s) competitive position. 
(Proposer) requests that such data be used only for the evaluation of the Proposal and understands that disclosure will 
be limited only to the extent that the College determines it proper or to the extent that the College deems disclosure 



 

RFP FY25 01 01  Website Development Services  16 

necessary according to law. If a contract is awarded to (Proposer), the College will have the right to use or disclose 
the data as provided in the applicable agreement executed with the Proposer.” 

The College will use its best efforts to prevent the unauthorized disclosure of this information in applying the 
proprietary standard to marked data. However, the College will assume no liability for any loss, damage, or injury that 
may result from any disclosure or use of marked data or any disclosure of this or other information during the review 
of the Proposals. 

Notwithstanding the above, Proposal forms (including cost information) will not, under any circumstances, be 
considered proprietary or confidential information. 

24. ELEC REPORTING 

Any business entity that receives a calendar year $50,000 or more in aggregate compensation from contracts with a 
public entity, must annually file with the Election Law Enforcement Commission (ELEC) a political contribution report 
by a deadline to be established by ELEC, reporting all contributions made to candidates or candidate committees for a 
public office that has ultimate responsibility for the awarding of public contracts.  ELEC will post the new disclosure 
form, filing deadline, and disclosure guidelines on their website: www.elec.state.nj.us. 

25. COMPLIANCE WITH AUDIT LANGUAGE 

Pursuant to N.J.S.A. 52:15C-14(d), the awarded respondent(s) shall maintain all documentation related to products, 
transactions or services under contract for a period of five years from the date of final payment.  Such records shall be 
made available to the New Jersey Office of the State Comptroller upon request. 

***END OF SECTION*** 
  

http://www.elec.state.nj.us/
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STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

This statement shall be completed, certified to, and included with all bid and proposal 
submissions. Failure to submit the required information is cause for automatic rejection of the 
bid or proposal. 

 
Name of Organization:  

 

Organization Address:  
 

Part I Check the box that represents the type of business organization: 
 Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 
 Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 
 For-Profit Corporation (any type) Limited Liability Company (LLC) 
 Partnership Limited Partnership Limited Liability Partnership (LLP) 
 Other (be specific):   

 

Part II 
 

 The list below contains the names and addresses of all stockholders in the corporation who own 
10 percent or more of its stock, of any class, or of all individual partners in the partnership who 
own a 10 percent or greater interest therein, or of all members in the limited liability company 
who own a 10 percent or greater interest therein, as the case may be. (COMPLETE THE 
LIST BELOW IN THIS SECTION) 

 
OR 

 
 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 

individual partner in the partnership owns a 10 percent or greater interest therein, or no member 
in the limited liability company owns a 10 percent or greater interest therein, as the case may 
be. (SKIP TO PART IV) 

(Please attach additional sheets if more space is needed): 
 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 
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Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR 
LLC MEMBERS LISTED IN PART II 
 
If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 percent or 
greater beneficial interest in the publicly traded parent entity as of the last annual federal Security and Exchange 
Commission (SEC) or foreign equivalent filing, ownership disclosure can be met by providing links to the website(s) 
containing the last annual filing(s) with the federal Securities and Exchange Commission (or foreign equivalent) that 
contain the name and address of each person holding a 10% or greater beneficial interest in the publicly traded parent 
entity, along with the relevant page numbers of the filing(s) that contain the information on each such person. Attach 
additional sheets if more space is needed. 
 
Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  
 
Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater interest in any 
corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II other than for any 
publicly traded parent entities referenced above. The disclosure shall be continued until names and addresses of every 
noncorporate stockholder, and individual partner, and member exceeding the 10 percent ownership criteria established 
pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more space is needed. 
 

Stockholder/Partner/Member and  
Corresponding Entity Listed in Part II Home Address (for Individuals) or Business Address 

  

  

 
Part IV  Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to the best 
of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification on behalf of the 
bidder/proposer; that the contracting unit is relying on the information contained herein and that I am under a continuing 
obligation from the date of this certification through the completion of any contracts with the contracting unit to notify the 
them in writing of any changes to the information contained herein; that I am aware that it is a criminal offense to make a 
false statement or misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law 
and that it will constitute a material breach of my agreement(s) with the, permitting the contracting unit to declare any 
contract(s) resulting from this certification void and unenforceable. 
 
 

Full Name (Print):  Title:  

Signature:  Date:  

 
  



 

RFP FY25 01 01  Website Development Services  19 

RESPONDENT’S CERTIFICATION 
 

 
State of _________________) 
         
County of _______________) 
The undersigned, having knowledge of and authority to bind the PROPOSER to the information herein, hereby swears, upon his oath, 
according to law,  

1. I am the undersigned, who, on behalf of the PROPOSER and with full authority to do so, has executed this Certification 
in connection with its PROPOSAL. 

 
2. That the PROPOSER is registered with the State of New Jersey, Department of the Treasury, Division of Revenue. 

 
3. That the PROPOSER is authorized by the New Jersey Department of the Treasury to perform work in New Jersey; and 
 
4. The PROPOSER has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise 

taken any action in restraint of free competitive proposing in connection with the within Proposal.  
 
5. I further warrant that, no person or selling agency has been employed, or retained, to solicit, or secure, such contract upon 

an agreement or understanding for a commission, percentage, brokerage or contingent fee, except bona fide employee or 
bona fide established commercial or selling agencies identified as follows:  
        

6. The PROPOSER is not, as of this date, and has not been at any time within three (3) years immediately preceding the date 
on which Proposals were received, included on the New Jersey State Treasurer's List of Debarred, Suspended or 
Disqualified Bidders; the PROPOSER hereby acknowledges that it may be debarred, suspended or disqualified from 
contracting with the College if it commits any of the acts listed in N.J.A.C. 7:1-5.2 and further acknowledges its obligation 
to notify the College immediately if it appears that said PROPOSER may be added to any such list. 
 

7. All statements and representations contained in the RESPONDENT’S PROPOSAL are true, complete and correct, and 
made with full knowledge that the College shall rely upon same in awarding a public contract for the Work as defined in 
the Contract Documents.  

 
PROPOSER’s Authorized Representative  
(MUST BE PRINCIPAL OWNER OR OFFICER OF PROPOSER): 
 
 
_______________________________            ___________________________________  
Signature                 Print or Type Name and Title 
 
Notary Public: Sworn and Subscribed before me on this _____ day of ___________, 20___: 
 
 
 
_______________________________                     ___________________________________ 
Notary’s Signature             Print or Type Notary’s Name 
 
 
Commission expires: _____________       Notary’s Seal: __________  
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NON-COLLUSION AFFIDAVIT 
 
State of New Jersey 

County of   
 
 

I,   residing in   

in the County of   and State of _________________ of full age, being 
duly sworn according to law on my oath depose and say that: 
 

I am   of the firm of   

the bidder making this Proposal for the bid entitled__________________ ___________, and that I executed the 
said proposal with full authority to do so that said bidder has not, directly or indirectly entered into any agreement, 
participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in connection 
with the above named project; and that all statements contained in said proposal and in this affidavit are true and 
correct, and made with full knowledge that the Rowan College of South Jersey relies upon the truth of the statements 
contained in said Proposal and in the statements contained in this affidavit in awarding the contract for the said 
project. 
  

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract 
upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, except bona fide 
employees or bona fide established commercial or selling agencies maintained by 

 . 
 
 
 
 
 
 
 
 

Authorized Bidder’s Representative 
 
 
 
 

Type or print name of representative 
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CERTIFICATION OF NON‐INVOLVEMENT IN PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS 
 
 

CONTRACT / BID SOLICITATION TITLE   
CONTRACT / BID SOLICITATION No.   

Pursuant to N.J.S.A. 52:32-60.1, et seq. (P.L. 2022, c.3) any person or entity (hereinafter “Vendori”) that seeks to enter into or renew a contract 
with a State agency for the provision of goods or services, or the purchase of bonds or other obligations, must complete the certification below 
indicating whether or not the Vendor is engaged in prohibited activities in Russia or Belarusii. If the Department of the Treasury finds that a Vendor 
has made a certification in violation of the law, it shall take any action as may be appropriate and provided by law, rule or contract, including but 
not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension 
of the party. 

CERTIFICATION 

I, the undersigned, certify that I have read the definition of “Vendor” below, and have reviewed the Department of the Treasury’s list of 
Vendors engaged in prohibited activities in Russia or Belarus, and having done so certify:  

(Check the Appropriate Box) 
 

 
OR

 

A. That the Vendor is not identified on the Department of the Treasury’s list of Vendors engaged in prohibited activities in Russia or 
Belarus and is not engaged in prohibited activities in Russia or Belarus. 

 
B. That I am unable to certify as to “A” above, because the Vendor is identified on the Department of the Treasury’s list of 

Vendors engaged in prohibited activities in Russia and/or Belarus. 
 

C. That I am unable to certify as to “A” above, because the Vendor, though not identified on the Department of the Treasury’s list of 
Vendors engaged in prohibited activities in Russia or Belarus, is engaged in prohibited activities in Russia or Belarus. A 
detailed, accurate and precise description of the Vendor’s activity in Russia and/or Belarus is set forth below. 
Description of Prohibited Activity (Attach Additional Sheets If Necessary.) 

 
OR 

 

 
 
 

 
 

 
 
 
 
 

Signature of Vendor’s Authorized Representative  Date 

Print Name and Title of Vendor’s Authorized Representative  Vendor’s FEIN 

Vendor’s Name  Vendor’s Phone Number 

Vendor’s Address (Street Address)  Vendor’s Fax Number 

Vendor’s Address (City/State/Zip Code)  Vendor’s Email Address 
 
 
  

 Additional Certification of Federal Exemption and/or License 
(Complete only if appropriate) 

D. I, the undersigned, certify that Vendor is currently engaged in activity in Russia and/or Belarus, but is doing so consistent with federal 
law and/or regulation and/or license. A detailed description of how the Vendor’s activity in Russia and/or Belarus is consistent with 
federal law or is within the requirements of the federal exemption and/or license is set forth below. (Attach Additional Sheets If 
Necessary.) 

 

https://pub.njleg.state.nj.us/Bills/2022/PL22/3_.PDF
https://www.nj.gov/treasury/administration/pdf/RussiaBelarusEntityList.pdf


 

RFP FY25 01 01  Website Development Services  22 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
 

Part 1: Certification 
BIDDERS MUST COMPLETE THIS FORM BY CHECKING EITHER BOX. 

 
 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must 
complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, is 
identified on the Department of Treasury's Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25 list is found 
on the Division's website at www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. 
Bidders must review this list prior to completing the below certification. Failure to complete the certification may render a bidder's proposal 
nonresponsive. If the Director finds a person or entity to be in violation of law, s/he shall take action as may be appropriate and provided by law, rule 
or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking 
debarment or suspension of the party 
 
PLEASE CHECK THE APPROPRIATE BOX: 

  I certify, pursuant to Public Law 2012, c. 25, that neither the bidder listed above nor any of the bidder's parents, 
subsidiaries, or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in 
prohibited activities in Iran pursuant to P.L. 2012, c. 25 ("Chapter 25 List"). I further certify that I am the person 
listed above, or I am an officer or representative of the entity listed above and am authorized to make this 
certification on its behalf. I will skip Part 2 and sign and complete the Certification below. 

 
OR 

 
  I am unable to certify as above because the bidder and/or one or more of its parents, subsidiaries, or affiliates is 

listed on the Department's Chapter 25 list. I will provide a detailed, accurate and precise description of the activities 
in Part 2 below sign and complete the Certification below. Failure to provide such will result in the proposal being 
rendered as nonresponsive and appropriate penalties, fines and/or sanctions will be assessed as provided by law. 

 
Part 2: Additional Information 

 
PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN. You must provide a 
detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries, or affiliates, engaging in the 
investment activities in Iran on additional sheets provided by you. 
 

Part 3: Certification: 
 
I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of my knowledge 
are true and complete. I attest that I am authorized to execute this certification on behalf of the below-referenced person or entity. I acknowledge that 
Rowan College of South Jersey is relying on the information contained herein and thereby acknowledge that I am under a continuing obligation from 
the date of this certification through the completion of contracts with the College to notify the College in writing of any changes to the answers of 
information contained herein. I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 
certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my 
agreements(s) with the County College and that the College at its option may declare contract(s) resulting from this certification void and 
unenforceable. 
 
 

Full Name 
(Print): 

 Title:  

Signature:  Date:  

 
 

 

 

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) and N.J.A.C. 17:27 et seq. 

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS 
 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment 
opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their 
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality, 
or sex. Such equal employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; 
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by 
the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the 
agency contracting officer, advising the labor union of the contractor's commitments under this chapter and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A.10:5-31 
et seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance with 
N.J.A.C. l7:27-5.2. 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, 
placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the 
use of any recruitment agency which engages in direct or indirect discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the 
principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal 
law and applicable Federal court decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, 
downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the 
State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 
The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the 
following three documents: 

Letter of Federal Affirmative Action Plan Approval; 
Certificate of Employee Information Report; or 
Employee Information Report Form AA-302 (electronically provided by the Division and distributed to the public agency through the 

Division’s website at: http://www.state.nj.us/treasury/contract_compliance 
 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase & Property, CCAU, EEO Monitoring 
Program as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish 
such information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting a compliance 
investigation pursuant to N.J.A.C. 17:27-1.1 et seq. 
 

 
 
 

http://www.state.nj.us/treasury/contract_compliance
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EQUAL EMPLOYMENT OPPORTUNITY INFORMATION 
 
N.J.S.A. 10:5-31 et seq., N.J.A.C. 17:27 
 
If awarded a contract, all procurement and service contractors will be required to comply with requirements of 
N.J.S.A 10:5-31 et seq., N.J.A.C. 17:27. Prior to the date of award, the contractor shall present one of the following: 
 
1. A letter from the U.S. Department of Labor that the contractor has an existing federally approved or sanctioned 

Affirmative Action Program. 

OR 

2. A Certificate of Employee Information Report Approval. 

OR 

3. If you do not have either of the above, please complete and return a (A.A. 302 - Affirmative Action Employee 
Information Report). https://www.nj.gov/treasury/contract_compliance/documents/pdf/forms/aa302.pdf 
 

The following questions must be answered by all contractors: 
 
1. Do you have a federally approved or sanctioned Affirmative Action Program? 

 
Yes _______ No _______ 
 

 
2. Do you have a State Certificate of Employee Information Report Approval? 

 
Yes _______  No _______ 

You may submit a photocopy of such certificate. 
 
The undersigned contractor certifies that he is aware of the commitment to comply with the requirements of 
N.J.S.A. 10:5-31 et seq., N.J.A.C. 17:27 and agrees to furnish the required documentation pursuant to the law. The 
contractor must be rejected as non-responsible if the contractor fails to comply with the requirements of 
N.J.S.A. 10:5-31 et seq., N.J.A.C. 17:27 within the time frame. The Affirmative Action Affidavit for vendors having less 
than fifty (50) employees is no longer acceptable; a New Jersey Certificate of approval or A.A. 302 is required. 
 
 
COMPANY:     

NAME:     

TITLE:     

SIGNATURE:    

DATE:   

 
 
 
 

https://www.nj.gov/treasury/contract_compliance/documents/pdf/forms/aa302.pdf
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NEW JERSEY ANTI-DISCRIMINATION PROVISIONS 

N.J.S.A. 10:2-1 ET SEQ. 
 
Pursuant to N.J.S.A. 10:2-1, if awarded a contract, the contractor agrees that: 
 

a. In the hiring of persons for the performance of work under this contract or any subcontract hereunder, or for the 
procurement, manufacture, assembling or furnishing of any such materials, equipment, supplies or services to be 
acquired under this contract, no contractor, nor any person acting on behalf of such contractor or subcontractor, 
shall, by reason of race, creed, color, national origin, ancestry, marital status, gender identity or expression, 
affectional or sexual orientation or sex, discriminate against any person who is qualified and available to perform 
the work to which the employment relates; 

 
b. No contractor, subcontractor, nor any person on his behalf shall, in any manner, discriminate against or intimidate 

any employee engaged in the performance of work under this contract or any subcontract hereunder, or engaged in 
the procurement, manufacture, assembling or furnishing of any such materials, equipment, supplies or services to be 
acquired under such contract, on account of race, creed, color, national origin, ancestry, marital status, gender 
identity or expression, affectional or sexual orientation or sex; 

 
c. There may be deducted from the amount payable to the contractor by the contracting public agency, under this 

contract, a penalty of $50.00 for each person for each calendar day during which such person is discriminated 
against or intimidated in violation of the provisions of the contract; and 

 
d. This contract may be canceled or terminated by the contracting public agency, and all money due or to become due 

hereunder may be forfeited, for any violation of this section of the contract occurring after notice to the contractor 
from the contracting public agency of any prior violation of this section of the contract
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AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 
The contractor and the owner do hereby agree that the provisions of Title 11 of the Americans with Disabilities Act of 
1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits discrimination on the basis of disability by public entities in 
all services, programs, and activities provided or made available by public entities, and the rules and regulations 
promulgated pursuant there unto, are made a part of this contract. In providing any aid, benefit, or service on behalf of the 
owner pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with the Act. In 
the event that the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the 
Act during the performance of this contract, the contractor shall defend the owner in any action or administrative 
proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless the owner, its 
agents, servants, and employees from and against any and all suits, claims, losses, demands, or damages, of whatever kind 
or nature arising out of or claimed to arise out of the alleged violation. The contractor shall, at its own expense, appear, 
defend, and pay any and all charges for legal services and any and all costs and other expenses arising from such action or 
administrative proceeding or incurred in connection therewith. In any and all complaints brought pursuant to the owner’s 
grievance procedure, the contractor agrees to abide by any decision of the owner which is rendered pursuant to said 
grievance procedure. If any action or administrative proceeding results in an award of damages against the owner, or if the 
owner incurs any expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the 
contractor shall satisfy and discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the contractor 
along with full and complete particulars of the claim, if any action or administrative proceeding is brought against the 
owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded to the 
contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant 
to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, 
and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, its 
agents, servants, employees, and subcontractors for any claim which may arise out of their performance of this 
Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 
clause shall in no way limit the contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve 
the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 
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ROWAN COLLEGE OF SOUTH JERSEY 
VENDOR INFORMATION 

VENDOR NAME REMIT TO 

ADDRESS ADDRESS 

CITY STATE ZIP CITY STATE ZIP 

TELEPHONE NUMBER FAX NUMBER 

CONTACT PERSON TITLE 

FEDERAL EMPLOYER IDENTIFICATION NUMBER 

ORGANIZATION TYPE 
 CORPORATION  PARTNERSHIP/LLP/LLC  INDIVIDUAL/SOLE PROPRIETOR  NON PROFIT 

On September 15, 2006, New Jersey Governor Corzine signed Executive Order 34 establishing a Division of Minority and Women 
Business Development. The purpose of the Division is to administer and monitor policies, practices and programs that will further 
the State’s efforts to ensure equal opportunity for minority and women owned business enterprises to participate in State purchasing 
and procurement processes. County colleges are required to report to the Division the ethnic and gender composition of the vendors 
with which we do business. To that end we are requesting your response to the section below. Your response is strictly voluntary. 
Contracting and purchasing decisions will not be influenced by whether your organization chooses to respond or not. 

CHECK ALL THAT APPLY (STRICTLY VOLUNTARY) 

MINORITY BUSINESS ENTERPRISE (MBE) (At least 51% minority 
owned) Classification 
African American Asian American Hispanic American Multiple Ethnicities Native American Unspecified 

WOMEN BUSINESS ENTERPRISE (WBE) (At least 51% woman owned) 
Classification 
African American Asian American Caucasian American Hispanic American Multiple Ethnicities 
Native American Unspecified 

SMALL BUSINESS (SBE) (businesses that have no more than 100 full time employees and are incorporated or registered to do 
business In New Jersey) 
GOODS & SERVICES WITH GROSS ANNUAL REVENUES: 
Category I – Not exceeding $500,000 Category II – Not exceeding $5,000,000 Category III – Not exceeding 
$12,000,000 
CONSTRUCTION SERVICES WITH GROSS ANNUAL REVENUES: 
Category IV – Not exceeding $1,000,000 Category V – Not exceeding revenue standard as set by 13 CFR 121. 

Is your organization certified with the State of New Jersey as an MBE, WBE or SBE?  YES NO 
(If yes, please attach a copy of your certification) 

INFORMATION FURNISHED BY TITLE 

SIGNATURE DATE 
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ADDENDA ACKNOWLEDGEMENT 
 

The respondent hereby acknowledges the receipt of the following addenda or bulletins, if any: Initial below 

No Addendum   

Addendum/Bulletin #1   

Addendum/Bulletin #2   

Addendum/Bulletin #3   

Addendum/Bulletin #4   

Addendum/Bulletin #5   

Dated:   

Dated:   

Dated:   

Dated:   

Dated:   

Dated:   

 
Acknowledged for:   

(Name of Proposer) 

 
By:    

(Signature of Authorized Representative) 

 
Name:   

(Print or Type) 
 

Title:   
 
 
Date: ________________________________________________
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LIST OF THREE REFERENCES: 
 
Please include contact information for references where similar work has been performed by your 
company. (Company Name, Contact Name, Business Address, and Telephone or Email Address). Please 
do not list Rowan College of South Jersey as a reference. 
 
 
 

1. 
 

 
 
 
 
 
 
 
 
 
 

2. 
 

 
 
 
 
 
 
 
 
 
 

3. 
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FORM OF PROPOSAL 
Website Development Services 

 
 

 
 
Year 1: 
 
 
HOURLY RATE FOR SERVICES   $_____________________ 
           
 
Year 2 – Option to renew at the sole discretion of the College: 

 
 
HOURLY RATE FOR SERVICES  $_____________________ 
     
 
Please list all other fees for year 1 and year 2 on separate sheet(s). 

 
 
 
 
    
 
Signature __________________________________ 
 
Company Name _____________________________ 
 
Date ______________________________________         

 
 
 

NOTE: THIS FORM MUST BE SIGNED AND RETURNED WITH YOUR PROPOSAL 
 

PLEASE PROVIDE ONE ORIGINAL AND ONE DIGITAL COPY OF YOUR PROPOSAL ON A USB DRIVE 
 
 
 

***END OF SECTION*** 
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Request for Proposal: 
 
The vendor hereby certifies that he has read this entire document and understands all the terms and 
instructions stated herein. 
 
The vendor hereby certifies that all the figures, computations and calculations used in estimating the 
proposal herein have been carefully checked and are accurate in all respects and no claim for withdrawal 
will be allowed on the grounds of mathematical error. 
 
The vendor hereby certifies that it is understood that his proposal will not be considered should it arrive 
after the date due and that all forms enclosed in the proposed invitation including this must be properly 
filled out to be considered. 
 
ANY QUESTIONS REGARDING THIS PROPOSAL SHOULD BE DIRECTED TO: 
 
Name ___________________________________ Date _______________________________ 
 
Signature ________________________________ Title _______________________________ 
 
Company _______________________________ Address ____________________________ 
 
Telephone _______________________________ Fax ________________________________ 


	This statement shall be completed, certified to, and included with all bid and proposal submissions. Failure to submit the required information is cause for automatic rejection of the bid or proposal.
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